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OLAS Home Page 

Enter https://olas.wi.gov in the browser location box to display the OLAS Home page. 

 

 

Click on the ‘Create Account’ tab on the OLAS menu to display the DOA/Wisconsin Logon Management System 

Home page in a new window. 

 

  

https://olas.wi.gov/
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Create Account (DOA/Wisconsin Logon ID) 

Click on ‘Self Registration’ to start the Self Registration process. 

 

 

 

 

 

 

 

 

 

 

 

 



OLAS Applicant Process 

3 
 

 

Create Account (cont’d) 

After reading the User Acceptance Agreement, click on the ‘Accept’ button to display the Account Creation page. 
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Create Account (cont’d) 

 

You must enter First Name, Last Name and E-Mail address (phone and address are optional).  

Select ‘OLAS Applicant (Department of Safety and Professional Services)’ in ‘Systems You Will Access’ list box. 

Enter a Logon ID that you will also use to log in to OLAS.  If the Logon ID is in use by another account, you will get 

the following error message The Logon ID <logon id> is not available. Please try another Logon ID. 

Enter and re-enter a Password.  

Enter a Secret Question and Answer for Logon/Password Recovery. 

Enter the Verification number in the box provided.  

Press the ‘Submit’ button to create your DOA/Wisconsin Logon.  Print a copy of this page for your records. 
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Create Account (cont’d) 

The following popup will display when the Login is created. 

 

Click on the link in the e-mail notification to enter OLAS. 

 

Note:   

Personal and Application information cannot be updated after the application has been submitted. 
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Create Account (cont’d) 

 

You will receive the following e-mail after the DOA/Wisconsin Logon ID is created: 

 

 
 

Clicking on the link in this e-mail will display the OLAS Home page. 
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OLAS Log In 

Click on the ‘Log In’ link in the upper right-hand corner of the Home page to display the Login popup. 

 

In the popup window: 

In the Username field, enter the DOA/Wisconsin Logon ID you created in the DOA/Wisconsin Logon 

Management System. 

In the Password field, enter the DOA/Wisconsin Password you created in the DOA/Wisconsin Logon 

Management System. 

Press the ‘Login’ button to display the Home page.   

NOTE: After 3 unsuccessful log-in attempts with register WI, your account will be locked and you will be unable 

to log into the system.. If this would occurs, please contact WILMSHelp@Wisconsin.gov  

 

  

mailto:WILMSHelp@Wisconsin.gov
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Licensure Application  

Click on ‘Start a New Application’ in the bottom left-hand corner of the page. 
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Licensure Application (cont’d) 

Select the license type for which you are applying. 
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Licensure Application (cont’d-Verify Personal Information) 

  

Enter your personal information, ensure all required (*) fields are entered. 

Press the ‘Continue’ button to continue to the ‘Application’ page. 

Pressing the ‘Cancel’ button displays the Home page without updating your personal information. 
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Licensure Application (cont’d) - Questions vary by profession. 

You will see questions specific to the profession for which you are applying. 

 

To complete the application, ensure all required (*) fields are entered. 

Press the ‘Continue’ button to continue to the next page. 

Pressing the ‘Cancel’ button displays the Home page without updating your application information.  
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Licensure Application (cont’d) – This screen is for nursing applicants only. 

  

 

Select the type of license for which you are applying - RN or LPN.  

Select your Nursing School from the dropdown box.  After the school is selected the school address will display 

to the right of the dropdown box. If your school is not listed, you will need to submit a paper application to apply 

for licensure. 

Select the Type of Degree/Program.  (Note: If you are applying for the LPN license while still completing your RN 

program, be sure to enter school info for LPN information not your RN.) 

Enter the Date of Graduation or select the date from the popup box. 

Select the state of primary residence.  If not Wisconsin, select ‘Yes’ or ‘No’ if planning to move to Wisconsin. 

Check the box to authorize the school to furnish information to the WI Board of Nursing. 

Press the ‘Continue’ button to save the application information and proceed to the next page of the application. 

Pressing ‘Cancel’ will navigate to the Home page without saving the application.  
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Licensure Application (cont’d) – Questions vary by profession. 

You will see standard questions regarding potential history of arrest, conviction, claims, lawsuits, loss of 

credentials, etc.  You will also see a summary of fees and be required to attest to the Affidavit of Applicant. 

 

Nursing applicants only: 

If requesting a Temporary Permit, click on the ‘Temporary Permit’ button to display the popup to enter 

Supervisor information.  If not requesting a Temporary Permit, proceed to answer the questions. 

NOTE: If a Temporary Permit is not requested with the initial OLAS application and is needed after submission of 

the OLAS application, you will need to submit form #2433 filled out and signed by your supervising RN with an 

additional $10.00 Temporary Permit fee.  

 

http://dsps.wi.gov/Documents/Credentialing%20Forms/Health%20Application%20Forms/fm2433.pdf
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Licensure Application (cont’d-Temporary Permit) - This screen is for nursing applicants only. 

 

Enter the Supervisor First Name, Middle Initial, Last Name, WI License Number, Employer Name and Physical 

Work Address.  Indicate whether taking the NCLEX or whether application is pending in another state.   

The license number must be a valid license number in the WI DSPS ICE system.  You can look up the license 

number in ICE by clicking on the ‘Lookup Supervisor License #’ link. 

Press the ‘Save’ button to save the Temporary Permit information entered and close the popup window to 

display page 2 of the application. 

Pressing the ‘Cancel’ button will close the popup window without saving any of the Temporary Permit 

information.  
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Licensure Application (cont’d) 

 

 

Answer each question and check the ‘Affidavit of Applicant’ box.  

All questions and applicable text boxes must be completed before going back to the previous page or 

submitting the application. 
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Licensure Application (cont’d) 

When answering questions, a textbox may be displayed below a question.  Enter an explanation in the textbox 

(limited to 250 characters) and proceed to the next question. 

 

If all of the questions are not answered or the Affidavit is not checked the appropriate popup will display:  
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Licensure Application (cont’d) 

Press the ‘Application Complete’ button to complete the application.    

You will receive the following e-mail after submitting the application: 

 

 

If your application requires a background check, you will need to complete the Convictions and Pending Charges 

(Form #2252) and upload the form along with all relevant documentation to the Application Summary page. See 

page 25 for further details. 
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Making a Payment 

 

Click on the ‘PAY YOUR FEES HERE’  

 

Click on the ‘Continue with Payment’ button to navigate to the secure DSPS application to enter payment 

information.  
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Making a Payment (cont’d) 

 

    

 

 Click on the ‘Continue to E-Payment Site’ button to be directed to the State of Wisconsin E-Payment gateway. 
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Making a Payment (cont’d) 

 

Enter your First Name, Last Name, Street Address, City/Town, State/Province/Region, Zip/Postal Code, Country, 

Phone Number, and E-mail Address. 
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Making a Payment (cont’d) 

Select Payment Method as Checking or Savings or Credit/Debit Card. 

 

 

 

For payment by Checking/Savings Account (eCheck): 

Enter Bank Routing Number, Bank Account Number, select Bank Account Type and check the box if this is a 

business account. 

Press the ‘Continue’ button to review payment information. 

 

For payment by Credit/Debit Card: 

Enter Credit/Debit Card Number, Expiration Date, Card Security Code and Billing Address if different. 

Press the ‘Continue’ button to review payment information.  
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Making a Payment (cont’d)  

 

 

Verify the payment information and press the ‘Confirm’ button.  If the payment information is incorrect, press 

the ‘Back’ button to return to the previous page. 
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Making a Payment (cont’d) 

Payment confirmation: 

 

Print this page for your records.  Press the ‘Return’ button. You will return to the Application Summary page 

which should now show that the fees have been paid. 
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Making a Payment (cont’d)  

 

You will receive the following e-mail from the E-Payment system: 
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Uploading Documents 

 

Click on ‘Upload/View your Documentation Here.’ 
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Uploading Documents (cont’d) 

 

Select the document type you wish to upload.  
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Uploading Documents (cont’d) 

 

After the document type is selected, hit the ‘Select’ button to locate your document. After selecting your 

document, hit the ‘Upload’ button. 
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Uploading Documents (cont’d) 

 

After uploading, your Document should show up under the Documents Uploaded. 

 

Hit the ‘Return to Application Summary’ button to return to the Application Summary page. 

Hit the ‘Return to Home’ button to return to the Home page. 


